Sentences and paragraphs
1. Add full stops and capital letters to break this text into sentences. Then group the sentences into 3 paragraphs.
Electricity can kill each year about 1000 accidents at work involving electric shock or burns are reported to the Health and Safety Executive (HSE) around 30 of these are fatal most of these fatalities arise from contact with overhead or underground power cables even non-fatal shocks can cause severe and permanent injury shocks from faulty equipment may lead to falls from ladders, scaffolds or other work platforms those using electricity may not be the only ones at risk: poor electrical installations and faulty electrical appliances can lead to fires which may also cause death or injury to others most of these accidents can be avoided by careful planning and straightforward precautions this leaflet outlines basic measures to help you control the risks from your use of electricity at work more detailed guidance for particular industries or subjects is listed on pages 6 – 8 if in doubt about safety matters or your legal responsibilities, contact your local inspector of health and safety the telephone number of your local HSE office will be in the phone book under Health and Safety Executive for premises inspected by local authorities the contact point is likely to be the environmental health department at your local council.
2. Check your work against the original text. Why do we use sentences and paragraphs?

3. Highlight the topic sentence in each paragraph. Where do you normally find the topic sentence?

4. Now fill in the gaps with words from the box underneath.

Remember: a sentence must start with a __________  __________  and finish with a __________  __________ .

All sentences must contain a __________ and a __________  and must make complete sense in themselves.



Original text

INTRODUCTION
Electricity can kill. Each year about 1000 accidents at work involving electric shock or burns are reported to the Health and Safety Executive (HSE). Around 30 of these are fatal. Most of these fatalities arise from contact with overhead or underground power cables.

Even non-fatal shocks can cause severe and permanent injury. Shocks from faulty equipment may lead to falls from ladders, scaffolds or other work platforms. Those using electricity may not be the only ones at risk: poor electrical installations and faulty electrical appliances can lead to fires which may also cause death or injury to others. Most of these accidents can be avoided by careful planning and straightforward precautions.

This leaflet outlines basic measures to help you control the risks from your use of electricity at work. More detailed guidance for particular industries or subjects is listed on pages 6 - 8. If in doubt about safety matters or your legal responsibilities, contact your local inspector of health and safety. The telephone number of your local HSE office will be in the phone book under Health and Safety Executive. For premises inspected by local authorities the contact point is likely to be the environmental health department at your local council.
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(Taken from: http://www.hse.gov.uk/pubns/indg231.pdf Electrical Safety and You.)


