Text checklist
	
	Text 



	Where does this text come from? Reference it using the Harvard Referencing system. How reliable is this source?

See ‘Harvard style bibliographies’ at http://www.leeds.ac.uk/library/training
/referencing/harvard.htm   or visit http://www.easybib.com/ 
	

	Author – Who wrote it? What do you know about them?
	

	Subject – what is the text about? 
	

	Audience – who is the text aimed at?
	

	Purpose – e.g. entertain, inform, persuade, comment, explain, advise etc. (or mixture of these)
	

	Message – what (open or hidden) message is it trying to get across?
	

	Method – how it works
	

	
	Layout/presentation/form – e.g. titles, paragraph and sentence length, headings, subheadings, captions, white space, bullets, type face, colour, images.
	

	
	Genre expectations – what do you expect from this kind of text? e.g. that it is reliable, biased, subversive, tongue in cheek, provocative, light-hearted gossip etc.
	

	
	Structure – how is the argument structured? How do the story/facts/details unfold?
	

	
	Content – does it contain facts or opinions? How has the writer selected these? How are they backed up? e.g. statistics (where from?), experts, quotes, surveys, anecdotes, own experience. Can you detect evidence of bias?
	

	
	Language

· pronoun use – e.g. you, we etc.

· anecdotes

· imagery, metaphors, similes etc.

· emotive language - e.g ‘appalling squalor’, ‘greedy multinationals’ etc.

· rhetorical questions – e.g. ‘Are we all going to sit and do nothing while these children starve?’

· hyperbole (exaggeration to create a special effect – e.g. ‘You can cast us down a thousand times and still we will rise up)

· repetition

· list of three – e.g. ‘Is it fair, is it right, is it just?’

· irony/humour

· tone – e.g. formal, friendly, serious, flippant, pessimistic, threatening, entreating etc.

· sentence length
	



